Even with the most sophisticated hardware and software, you will need to do some type of maintenance to keep your computer working properly. Follow the steps in this article to simplify and minimize the maintenance.

Keep a Journal

Keep a journal that provides a single source of information about the entire computer, both hardware and software. Each time you make a change to the computer, such as adding or removing hardware or software or altering computer settings, record the change in your journal.

Turn Power Off Before you Work Inside the Computer

Working inside your computer with the power on can affect both you and the computer adversely. Thus, you should turn off the power and disconnect the equipment from the power source before you open a computer to work inside. In addition, before you touch anything inside the computer, you should touch an unpainted metal surface such as the power supply. This will help discharge static electricity that could damage the internal components.

Keep a Dust Free Environment 

Reducing the dirt and dust around the computer will reduce the need to clean the inside of the computer. If dust builds up inside the computer, remove the dust carefully with compressed air and a small vacuum.

Back Up Important Files

Use the operating system or a utility program to create an emergency or rescue disk to help you restart the computer if it crashes. Regularly back up, or copy, important data files to disks, tape, or another computer.

Install an Antivirus Program

Virus programs are dangerous because often they destroy or corrupt data stored on a computer. Protect your computer from viruses by installing an antivirus program.

Keep the Computer Tuned

Most operating systems include several computer tools that provide basic maintenance functions. These functions can be scheduled for times when you are not using your computer. If necessary, leave the computer on at night so it can run the required maintenance programs.

Use Diagnostic Tools

Diagnostic tools help you identify and resolve problems, reducing the need for technical assistance. With diagnostic tools, you can test components, monitor resources, and undo changes made to files. Most operating systems include basic diagnostic tools.




























